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Title: Procurement Training Specialist

Accomplishments: Over 15 years 

experience in Training and 

Development. 

Her experience includes delivering 

training on Microsoft Office software 

with a concentration in database 

software.

Education: B.S. in English and African 

American Studies from State University 
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Contact: 
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Webinar House Rules 

 Webinar length- 1 hour and 30 minutes

 Questions – Will be addressed at the end of the 

presentation.  Please enter all questions into the question 

area of the webinar screen
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Webinar Objectives

 List the differences between 
eQuote and eSource

 Describe the new features for 
processing RFQs

 Describe the new features for 
processing RFIs, RFQCs and 
RFPs

 New RFQ, RFQC, RFI, and 
RFP templates

 List steps for awarding RFQ, 
and RFPs in eSource

 Describe the NOIA and NOA 
procedures

The purpose of this webinar is to:
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eQuote Becomes 

eSource…

September  2010



Course objectives

eSource is a web-based software application that allows issuing officers to 

post Request for Quotations (RFQs), Request for Information (RFI), 

Request for Proposal (RFP) and Request for Qualified Contractor (RFQC) 

in an electronic format.  Once the issuing officer posts the Event in 

eSource, suppliers that are registered in Team Georgia MarketplaceTM and 

are subscribed to receive electronic notification receive an email alerting 

them of the availability of the solicitation.  Suppliers can sign on to 

eSource, review the requirements, and decide whether they want to 

participate in the solicitation.

Issuing officers use 

eSource to post 

RFQs, RFIs, RFQCs, 

and RFPs in an 

electronic format 

GPRPost

eSource

Issuing Officer

Supplier

Supplier

The supplier 

must be  

registered in 

Team Georgia 

MarketplaceTM

and subscribed 

to Electronic 

Notification to be 

selected 

automatically by 

eSource to 

receive 

notification of the 

solicitation
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What is eSource?

eSource has been enhanced to include these features:

 Online posting of various procurement methods:

 Request for Quote (RFQ)

 Request for Information (RFI)

 Request for Qualified Contractors (RFQC)

 Request for Proposals (RFP)

 Different types of awards:

 Single Award

 Split Award

 Secondary/Primary Award

 Multiple Award

 Automatic creation of the Notice of Intent to Award 

(NOA) and the Notice of Award (NOIA)
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How to Gain Access to the eSource 

Application?
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The eSource system has 6 security levels as follows:

Level 5

Level 4

Level 3

Level 6

Level 5

Level 4

Level 3

Level 2

Level 1

Level 0

State entity Issuing 

Officer – Mid Level

Access to all state 

entity solicitations 

in GPR and eSource

state entity 

Procurement Officer 

or Senior 

Management

Full access to own and Level 

1 solicitations in GPR and 

eSource

state entity Issuing 

Officer

Access to own solicitations 

in GPR and eSource can 

post RFQs, RFIs, RFPs and 

RFQCs

state entity Issuing 

Officer 
Can post only to eSoucre

Posting:

RFQs, RFIs and RFQCs



What is eSource?

Let’s review new terminology to be used with eSource.  These 

terms have been in use with the introduction of Team Georgia 

MarketplaceTM.

Current Term New Term

eQuote eSource

Bid  Solicitation

 Sourcing Event

 Event

Vendor Supplier

Bidder  Supplier

 Offeror
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eSource New Features

Request For Quote (RFQ)



Request For Quotation

As with eQuote, you can continue to process Request for 

Quotes (RFQs) in eSource.  Differences between eQuote and 

eSource:
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Function eQuote eSource

Post and process RFQs

Must use an RFQ template NEW

Award using multiple scenarios NEW

Create NOIA and NOA automatically NEW

Notify  suppliers of NOIA and NOA 

automatically



Request For Quote (RFQ) Template

It is now mandatory to attach the RFQ Template when posting a 

Request for Quotes (RFQ) event in eSource.  The issuing officer 

must complete the template prior to posting the RFQ event.  
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Request For Quote (RFQ) Template

The RFQ Template 

contains the following 

information:

 Purpose of the Procurement

 Schedule of Events

 Contract Term (# years and 

calendar year or FY)

 Instructions to Suppliers 

 Submittal Instructions

 Mandatory Requirements

 Pricing Rules

 Cost Structure Instructions

 Evaluation and Award 

Instructions

 Contract Terms and 

Conditions

 List of Attachments
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Request For Quote (RFQ) Template

A webinar on the 

content of this form 

and its use has been 

scheduled for 

September 20th at 

10:00 am.
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To find the RFQ Template, access the State Purchasing Division 

(SPD) website and visit the 7 Stages of Procurement web page.

1. Log on to 

www.doas.ga.gov/spd

2. Click on State 

Purchasing under  

the State & Local 

section of the screen.
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Request For Quote (RFQ) Template

Click State 

Purchasing

http://www.doas.ga.gov/spd


To find the RFQ Template, access the State Purchasing Division 

(SPD) website and visit the 7 Stages of Procurement web page.

3. Click on 7 Stages of 

Procurement under 

the Explore State 

Purchasing section of 

the screen.
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Request For Quote (RFQ) Template

Click 7 

Stages of 

Procurement



4. Scroll down to 

Stage 3 –

Solicitation 

Preparation.

5. Select SPD-022 

State Entity eRFQ

Template

6. Complete the form 

and save it to your 

desktop to attach to 

your RFQ when 

you post it in 

eSource.
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Request For Quote (RFQ) Template

To find the RFQ Template, access the State Purchasing Division 

(SPD) website and visit the 7 Stages of Procurement web page.



When posting RFQs in eSource, issuing officers have the following award 

Types:

Award Type Description

Single Award 

(Primary)

The award is to a single supplier.  This applies to a 

single line or a multiple line sourcing event.  If the 

sourcing event has multiple lines, the sourcing event 

is awarded to the single supplier with lowest overall 

offer.

Split (Primary) The award is divided by line items.  The award is 

made by individual line item to supplier with the 

lowest price for that line item.  Only one supplier can 

receive an award per line.  It is not possible to split a 

line item between two suppliers. 

Primary/ 

Secondary

The award identifies a primary source of supply for a 

particular contract or line item and a secondary (or 

“back up”) source of supply for that same contract or 

line item.

Note: Use this last scenario only when be utilized if a back up 

supplier may be necessary from time to time. 
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RFQ Award Types



Example - Purchasing Asphalt Mix

 DOT has specific mix requirements for paving roads.Plants that 

make these mixes have other customers in addition to DOT.

 DOT may use different mixes. 

 The paving mix is needed when requested.

 Because demand may be greater than production, the plant may 

not be able to supply what is needed when it needed.

 Because of time constraints, it is necessary to have “back up” 

sources of supply with fixed contract terms and pricing so that 

DOT can avoid emergency purchases. 

In this primary/secondary award scenario, the suppliers do not have 

equal standing. DOT must go to the primary supplier first. Only if 

this first supplier cannot provide the paving mix can DOT go to the 

second source of supply. 
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RFQ Award Types
Primary/Secondary Award
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RFQ Award Types
Scenario – Posting an RFQ with a Single Award

Scenario  – Making a Single Award

A state entity needs to purchase purple hooded sweatshirts for 

an outdoor maintenance crew.  

 The hooded sweatshirts must have a specific embroidered 

logo on the upper right side of the uniform.

 Orders will be placed on short notice.  

 It is determined that this will be awarded to a single 

supplier.



A few differences when posting an RFQ:  

Before completing the Header Panel, you must choose they procurement 

method.

Three new selections 

to complete the 

eSource Bid Process.

1. Select the Bid 

Process:

 RFI

 RFP

 RFQ

 RFQC
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RFQ Award Types
Scenario – Posting an RFQ with a Single Award

Bid Process



A few differences when posting an RFQ:  

Before completing the Header Panel, you must choose they procurement 

method.

Three new selections 

to complete the 

eSource Bid Process.

2. Select the 

Purchasing 

Type:

 State entity 

Contract

 Open Market
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RFQ Award Types
Scenario – Posting an RFQ with a Single Award

Purchasing 

Type



A few differences when posting an RFQ:  

Before completing the Header Panel, you must choose they procurement 

method.

Three new selections 

to complete the 

eSource Bid Process.

3. Select the 

Category Type:

 Information 

Technology

 Goods

 Services/ 

Special Projects

 Infrastructure

These category types 

coincide with SPD’s 

organization.

S
ta

te
 P

u
rc

h
a

s
in

g
 D

iv
is

io
n

  
  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
 S

li
d

e
  

2
3

S
e
p

-1
0

RFQ Award Types
Scenario – Posting an RFQ with a Single Award

Category 

Type



1. After logging into 

eSource and accessing 

the eSource Main Menu, 

click on Post a New 

eSource.

2. The next step is to 

complete the eSource 

Solicitation Process.  

This step is new.

3. Select RFQ as the 

Solicitation Process.

4. Select Open Market as 

the Purchase Type.

5. Select the appropriate 

Category.

S
ta

te
 P

u
rc

h
a

s
in

g
 D

iv
is

io
n

  
  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
 S

li
d

e
  

2
4

S
e
p

-1
0

RFQ Award Types
Scenario – Posting an RFQ with a Single Award

Complete 

the new 

eSource 

Solicitation 

Process



6. Complete Header Panel information.

Indicate if you 

will hold an 

Offeror’s

Conference
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RFQ Award Types
Scenario – Posting an RFQ with a Single Award

If having an 

Offeror’s

Conference, 

attach 

information, 

instructions, 

etc.



7. Complete the RFQ Template prior to attaching it to the RFQ 

sourcing event in eSource.

8. Attach the RFQ Template.  This step is mandatory.

Attach the 

RFQ 

Template
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RFQ Award Types
Scenario – Posting an RFQ with a Single Award



The ability to award to a single supplier has been enhanced.  

9. Select the award type:  Single, for this example.

10.Select the Award Reject Reasons. This selection provides the 

necessary information to complete the NOIA and NOA.

Click to select 

Rejection 

Reason

Select Supplier 

to be awarded

Add Award 

Comments
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RFQ Award Types
Scenario – Posting an RFQ with a Single Award



Click the radio button to 

select Primary supplier 

and click the check box 

to select Secondary 

Supplier
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RFQ Award Types
Scenario – Posting an RFQ with Multiple Award

If you are doing a multiple award:  

9. Select the award type:  Primary/Secondary Award, for this example.

10.Select the Aprimary and Secondary Supplier to receive awards.

11.Enter the Award Reject Reasons. 



eSource now provides the ability to set the NOIA status when making the 

award.  In this example, the award amount is less than $100,000.00.  As 

a result, the NOIA is optional.

Because the award amount is 

less than $100,000.00, eSource 

provides you the ability to set 

the NOIA as optional

Otherwise, you can click 

Award eSource to make 

the award without 

posting the NOIA

S
ta

te
 P

u
rc

h
a

s
in

g
 D

iv
is

io
n

  
  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
 S

li
d

e
  

2
9

S
e
p

-1
0

RFQ Award Types
Scenario – Posting an RFQ – Less than $100,000.00



The following screen shows as confirmation after posting the NOIA.  It is 

called manually because the RFQ award valued at less than $100,000.00.
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RFQ Award Types
Scenario – Posting an RFQ – Less than $100,000

This message informs you that you opted to post the NOIA 

even though the RFQ award value is less than $100K 

(manually).  10-day protest period has been set
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RFQ Award Types
Scenario – Posting an RFQ – $100,000 and Greater 

eSource now provides the ability to set the NOIA status when making the 

award.  In this example, the award amount is greater than $100,000.00.  

As a result, the NOIA is not optional.

eSource does not allow you to select the Award button until after the 10-

day protest period has ended.  If the award value of the RFQ is 

$100,00.00 or greater, you must click on Set the NOIA.

Because the award amount is 

$100,000.00 or greater, you 

must set the NOIA

This message displays to let you 

know that the RFQ value is 

$100,000.00 or greater



Posting RFQs in eSource
Training

eQuote training (Course 3010L) has become eSource for RFQs 

(Course 3010L).
Course Description

The purpose of this training 

session is to help you understand 

the steps you follow to enter, 

evaluate and award an eSource 

event and the steps a supplier 

follows to enter a bid response to 

a posted event.

This training will combine lecture 

and hands-on activities. It 

includes tutorial information on 

the use of eSource
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eSource

RFIs, RFPs and RFQCs



Posting an RFI

You use a Request for Information (RFI) to obtain supplemental 

information or obtain all the necessary information to create the 

requirements of an anticipated sourcing event. 
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When you an RFI as the 

procurement method, you are 

simply seeking information 

therefore you do not use this 

method to complete an 

award. 



Posting an RFI

To post a Request for Information (RFI) follow these steps:
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1. After logging into 

eSource and 

accessing the 

eSource Main Menu, 

click on Post a New 

eSource.

2. The next step is to 

complete the eSource 

Solicitation 

Procecess.  Select 

RFI as the Solicitation 

Process.

3. Select Request for 

Information. No 

Contract Issued as 

the Purchase Type.

4. Select the appropriate 

Category.



5. Complete Header Panel information.

Indicate if you 

will hold an 

Offeror’s

Conference
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If having an 

Offeror’s

Conference, 

attach 

information, 

instructions, 

etc.

Posting an RFI



6. Attach the RFI Template.  This step is mandatory.
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Attach the RFI 

Template

Posting an RFI



The RFI Template contains 

the following information:

 Purpose of the Procurement

 Schedule of Events

 Instructions to Suppliers 

 Submittal Instructions

 Requested Information

 List of Attachments
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Posting an RFI
RFI Template



A webinar on the 

content of this form 

and its use has been 

scheduled for 

September 20th at 

10:00 am.
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Posting an RFI
RFI Template



Posting an RFI event continues through the selection of 

suppliers via NIGP code.

Clicking Accept Suppliers List 

starts the process to notify 

suppliers of the request.

Cost is not associated with this event and no award can be made
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Posting an RFI



Posting an RFI event continues through the selection of 

suppliers via NIGP code.

This screen 

serves as the 

final step in 

posting an RFI 

event.
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Posting an RFI



Posting and Awarding 

an RFP



Posting an RFP

You use a Request for Proposal (RFP) when:

 You anticipate multiple solutions to your solicitation.

 You want to use a weighting process to rate the supplier’s 

response to the requirements of the solicitation.

 You want to negotiate.
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The RFP results in an award.  

However, the selection is 

based the result of the 

combined scores of price and 

technical evaluation



Posting RFIs, RFPs, and RFQCs 
Training

A new training course has been designed to review the steps for 

posting and awarding RFIs, RFPs, and RFQCs in eSource.  This 

new training course:  eSource for RFIs, RFPs, and RFQCs 

(Course 3025L) is now available.

Course Description

The purpose of this training 

session is to help you understand 

the steps you follow to enter, 

evaluate and award RFIs, RFPs,

and RFQCs in eSource.

This training will combine lecture 

and hands-on activities. It 

includes tutorial information on 

the use of eSource.
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Prerequisites to this training course:

Course Name Course 

#

Course Description

eSource for RFQs 3010L This training course reviews the steps 

to post and award an RFQ in eSource.

RFP Template 3015W This training course reviews the RFP 

template.

RFP Development 3020L This training course reviews the steps 

to create the requirements and the 

evaluation points for each of the 

requirements for an RFP and assemble 

the spreadsheets that contain all the 

RFP requirements.
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Posting RFIs, RFPs, and RFQCs 
Training



Prior to posting an RFP, 

determine if the sourcing 

event will be over your state 

entity’s DPA. 

If the RFP is greater than 

your entity’s DPA:

1. Complete the One-Time 

Request to Exceed 

Delegated Purchasing 

Authority form.

2. Send it to 

CCMrouting@doas.ga.gov

for processing prior to 

developing your RFP.
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Posting an RFP
RFP Over State Entity’s DPA

mailto:CCMrouting@doas.ga.gov


1. After logging into 

eSource and accessing 

the eSource Main Menu, 

click on Post a New 

eSource.

2. Select RFP as the 

Solicitation Process.

3. Select Open Market as 

the Purchase Type.

4. Select the appropriate 

Category.
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Posting an RFP

Complete 

the new 

eSource 

Solicitation 

Process



Click here to add 

RFP required 

documents

5. Complete Header Panel information.

Indicate if you 

will hold an 

Offeror’s

Conference
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If having an 

Offeror’s

Conference, 

attach 

information, 

instructions, 

etc.

Posting an RFP



Click to attach 

required 

documents

You must attach the RFP Template and the Requirements Spreadsheets 

(Mandatory, Mandatory Scored, and/or Additional Scored Spreadsheets)  as 

well as the Cost spreadsheet to post the event
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Posting an RFP

6. Complete the RFQ Template prior to attaching it to the RFQ 

sourcing event in eSource.

7. Attach the RFQ Template.  This step is mandatory.



The RFP Template contains the 

following information:

 Purpose of the Procurement

 RFP Certification

 Schedule of Events

 Contract Term (# years, whether 

calendar year or FY)

 Instructions to Suppliers 

 Submittal Instructions

 Proposal Factors (Mandatory 

Requirements, Mandatory Scored 

Requirements, Additional 

Questions)

 Cost Proposal

 Proposal Evaluation, Negotiation 

and Award

 Scoring Criteria

 Contract Terms and Conditions

 List of Attachments
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Posting an RFP
RFP Template



A webinar on the 

content of this form 

and its use has been 

scheduled for 

September 20th at 

10:00 am.
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Posting an RFP
RFP Template



This is a sample Header Panel that has been completed for an RFP.  

Note the attached documents. 

Documents 

attached to 

the 

solicitation

Click if you want 

to add other 

documents

All required documents must be attached to post the event
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Posting an RFP

Click to continue 

the posting process
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Awarding an RFP

Once the evaluation of the RFP is complete, you can begin the 

award process. 

Depending on the result of your RFP evaluation, you can 
award the event using any of the following 
methodologies: 

 Award to a Single Supplier
 Split the Award Between Suppliers
 Award to Multiple suppliers
 Award to a Primary/Secondary Supplier



eSource allows the following award types for RFPs:
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Awarding an RFP

Award Type Description

Single Award 

(Primary)

Use to award the entire RFP to a single supplier.

Split (Primary) Use to divide the RFP award. This award type results 

in a contract awarded to more than one supplier. 

Primary/ 

Secondary

Use to identify a primary source of supply for a 

particular contract and also designate a secondary (or 

“back up”) source of supply for the same contract.

Multiple(NEW)

(Primary-

Overlapping): 

Use to make overlapping contract awards to 

suppliers. Commonly used for statewide contracts 

(and should rarely occur on a state entity contract). An 

example of a multiple contract award on a statewide 

contract is the current office furniture contract. In the 

multiple award scenario, each supplier has equal 

standing and the state entity may choose amongst the 

suppliers as desired.



Once you have selected Multiple, the following screen displays.

Enter the 

supplier award 

amount

Select suppliers 

you receiving the 

award

Enter Award Reject 

Reasons and Award 

Comments This will 

help complete the 

NOIA

Click to set NOIA. This 

is optional for awards 

less than $100K
Click to add award 

documents such as 

evaluation spreadsheets, etc.
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Awarding an RFP
Multiple Award

Select suppliers 

you receiving the 

award



Once you have completed entering information and have added 

the Award document, click Award.  The following screen displays.

Enter in an 

relevant 

information

Click to post and 

notify suppliers
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Awarding an RFP
Multiple Award



Once you have selected Single, the following screen displays. 

This award will be made to a single supplier.  If the award is 

lower than $100K setting NOIA is optional.
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Awarding an RFP
Single Award

Indicate the 

selected 

supplier

Select the NIGP Codes to 

award (up to 3)

Enter the award 

amount

Enter reasons for 

rejection on each 

supplier not 

receiving award



Once you have selected Split, the following screen displays. 

This award will be split between two suppliers.  
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Awarding an RFP
Split Award

Select award type

Select the NIGP to 

award to each supplier

Select the winning 

suppliers

Enter rejection 

reason



Once you have selected Primary/Secondary the following 

screen is displayed. This award will be made to single supplier.  

If the award is lower than $100K setting NOIA is optional.
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Awarding an RFP
Primary/Secondary Award

Select award type

Select the NIGP

Select the winning 

suppliers.  Select

the Primary and 

the Secondary

Enter rejection 

reason
Enter award 

comments



Posting and RFQC in 

eSource



Posting an RFQC

The RFQC allows you to outline specific standards or 

requirements that the suppliers must meet or exceed.  Only 

those suppliers that meet or exceed these standards or 

requirements are invited to participate in  a second step that 

results in an award – either an RFQ or RFP sourcing event.
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The RFQC does not require  

the suppliers to provide 

pricing information. Once 

you select the suppliers 

based on the standards and 

requirements outlined in the 

RFQC, the Issuing Officer 

continues with a second 

step by posting an RFQ or 

RFP event. 



The state of Georgia uses the Request for Qualified Contractors 

(RFQC) process as a two-step process.  
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Process a Request for Qualified Contracts (RFQC) as a two-

step process:

Step 1

The purpose of this step is 

to pre-qualify the suppliers 

based on specific 

standards and 

requirements 

Step 2 

The purpose of this step is to  

invite the selected suppliers 

from Step 1 to participate in 

an RFQ or an RFP event 

Posting an RFQC



Posting an RFQC
Step 1 – Selecting Qualified Suppliers

To post a Request for Qualified Contractors (RFQC) follow 

these steps:
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1. After logging into 

eSource and 

accessing the 

eSource Main Menu, 

click on Post a New 

eSource.

2. The next step is to 

complete the eSource 

Solicitation 

Procecess.  Select 

RFQC as the 

Solicitation Process.

3. Select Open Market 

as the Purchase 

Type.

4. Select the appropriate 

Category.



5. Complete Header Panel information.

Indicate if you 

will hold an 

Offeror’s

Conference
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If having an 

Offeror’s

Conference, 

attach 

information, 

instructions, 

etc.

Posting an RFQC
Step 1 – Selecting Qualified Suppliers



6. Attach the RFQC Template.  This step is mandatory.
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Attach required 

documents

Submit RFQC

Posting an RFQC
Step 1 – Selecting Qualified Suppliers



The RFQC Template 

contains the following 

information:

 Purpose of the 

Procurement

 Schedule of Events

 Instructions to Suppliers 

 Submittal Instructions

 Qualification Information 

(Mandatory, Mandatory 

Scored, Additional 

Scored Spreadsheets)

 No Need for Cost 

Proposal

 Evaluation Process

 List of Attachments

S
ta

te
 P

u
rc

h
a

s
in

g
 D

iv
is

io
n

  
  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
 S

li
d

e
  

6
6

S
e
p

-1
0

Posting an RFQC
RFQC Template



A webinar on the 

content of this form 

and its use has been 

scheduled for 

September 20th at 

10:00 am.
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Posting an RFQC
RFQC Template



After submitting, eSource selects a list of suppliers based on the 

NIGP Codes selected and subscription to Electronic Notification.
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Posting an RFQC
Step 1 – Selecting Qualified Suppliers



As with other sourcing events, you accept the list of suppliers 

automatically selected by eSource.
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Posting an RFQC
Step 1 – Selecting Qualified Suppliers



Clicking Notify posts the RFQC and notifies the selected suppliers to 

participate in the RFQC process – This is only a qualification step.
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Click to notify 

the selected 

suppliers

Posting an RFQC
Step 1 – Selecting Qualified Suppliers



After receiving the responses from the participating suppliers, 

conduct the evaluation based on the type of requirements included 

in the RFQC.
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Evaluation process for a Request for Qualified Contracts (RFQC)

Pass/Fail

Use this evaluation 

method if the 

requirements are 

written for Yes/No

responses.

Technical Evaluation

Use this evaluation method if you have Mandatory 

Requirements, Mandatory Scored Requirements, 

and/or Additional Scored questions.  Use the  

points assigned to each question to conduct the 

technical evaluation. For this process, you need 

an Evaluation Committee to perform the 

evaluation (just the same way you would for an 

RFP). With the exception that the score for pricing 

is not incorporated as part of the final score.

Posting an RFQC
Step 1 – Selecting Qualified Suppliers



Once the RFQC has been posted and responses have been 

evaluated, you are ready to qualify the suppliers.

Follow the proper evaluation procedures to select the 

appropriate qualified suppliers
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Posting an RFQC
Step 1 – Selecting Qualified Suppliers



After determining the suppliers that have been qualified, enter 

the selection to indicate who will be invited to participate in Step 

2 – either in an RFQ or in an RFP sourcing event.
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RFQC
Step 1 – Selecting Qualified Suppliers

Click to select 

qualified suppliers



This screen displays the list of qualified suppliers.
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Posting an RFQC
Step 1 – Selecting Qualified Suppliers



Suppliers that have been qualified in Step 1 move on to 

participate in Step 2.  Step 2 consists of posting an RFQ or an 

RFP (depending on what is best).  

Step 2 begins once the suppliers have been selected using the 

RFQC (or once Step 1 is complete).

Things to Keep in Mind

 You can not make an award from an RFQC (or after 

the completion of Step 1).

 You can not add additional suppliers on Step 2 of the 

process (or when you post the RFQ or the RFP).
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Posting and RFQC
Step 2 – Posting an RFQ or an RFP



Start the posting of the RFQC by accessing the Main menu of eSource 

and clicking on Post New eSource.  Complete the eSource Bid Process.  

This example uses an RFP.  Then, select the Referring to RFQC to bring 

the list of qualified suppliers into the new sourcing event you are posting 

(RFP, in this case) to complete the award.

Select the 

appropriate RFQC 

from the Referring to 

RFQC to select the 

suppliers already 

selected who will 

participate in the 

RFP (or RFQ)
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RFQC
Step 2 – Posting an RFQ or an RFP



Review the list of qualified contractors that will participate in the 

new sourcing event you are posting to complete the award.

Click to display list of 

prequalified Suppliers
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RFQC
Step 2 – Posting an RFQ or an RFP



This provides you the list of suppliers that will participate in the 

new sourcing event you are posting to complete the award.
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RFQC
Step 2

Continue posting the RFP (or RFP) the same way as instructed 

earlier.



Webinar Summary

What is 
eSource?

New 
enhancements 

to the RFQ 
process

Posting RFIs, 
RFPs and 
RFQCs in 
eSource

Award 
Methods
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Questions?
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